MLA Format
Paragraphs should follow a standard format with the first sentence of each paragraph indented (tab once). Writing should be aligned left.

Type

· 12 point font size throughout

· Professional font (Times New Roman, Calibri, Arial)

Spacing

· Double spaced throughout (control 2)

· No extra lines or spacing between paragraphs or entries on a Works Cited page (This is NOT the default;  it must be changed in the line spacing options)
· Quotations over four typed lines are indented; quotation marks are not used

Margins

· 1” for left, right, top, and bottom (double-check the default)

Title (created for all compositions)

· Placed below the heading and centered

· Do NOT underline, bold print, or increase font size; same exact font as rest of paper
· Capitalize first and last words, and all principal words in between, except
· Articles—a, an, the
· Coordinating conjunctions—and, but, for, nor, or, yet, so
· Prepositions—in, on, of, to, between, etc.

Heading

· Located in upper left corner of page one only

· Double spaced 
· Includes the following information:
Student’s first and last name

Teacher’s name (start with title; e.g., Ms., Mr., Dr., etc.)
Class and section (course title and class period; e.g., American Lit. Period 6) Some abbreviation is okay if the course title makes the line look overly long.
Date written as day month year (no commas, no abbreviations; e.g., 10 October 2011)

Header

· Placed in upper right corner of every page of the paper

· Placed ½” from the top
· Includes writer’s last name, a space, and the page number (no parentheses or comma)
